EARLY ALERT
SYSTEM

Dr. Quinton Richardson
Academic Success and Retention Coordinator
g.richardson@wartburg.edu
(319)352-8410




Importance of
Early Alert

« Student Support =

e Student Success =

« Student Retention




FAQ's

Who can submit alerts?

* Any faculty and staff who interact with students and may
become aware of concerns both in and out of the classroom.

When should an alert be submitted?

«  Whenever you feel a student may be struggling and could benefit
from support.

Who is informed when an alert is submitted?

« The Early Alert Adminis’rroTorr(Jessico Herrmeyer) is nofified. The
alert is then “assigned” to a faculty or staff member the
administrator feels can best address the specific situation with the
student and determine appropriate support.

Who can view the alert informatione

* Only the faculty/staff member who submitted the alert, the Early
f\lefﬂ Adlmipis’rro’ror, and the faculty/staff member who is assigned
o the alert.

Should I inform the student of my intent to submit an
alerte

*  You are encouraged to speak with the student prior to submifting
an alert if possible. While you are welcome to submit an alert
without communicating this to the student, it is helpful in the
follow-up process if the students is not surprised by being
contacted.

Student
Success
is a

Team Effort!




HOW TO SUBMIT AN

EARLY ALERT




There are multiple paths for submitting alerts
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Reporis Pathways

# OFFICES > DINFORMATION TECHWOLOGY > APPLICATIONS > EARLY ALER

Early Alert

Mature of Concem(s):

Select Concern:

Hawve you discussad your concern with the Student?
o fes

-

|= the siudent aware of your referral?

COYes

Mo

If the student is unaware of the referral, may we use your name?
CYes

Mo

Lddifionzal Comments:

Add Early Alert My Actions 3 My Alers
Student: | Select Student: W |
Course or Activity: | /;l

Submit || Cancel

Follow the
prompts to
enter an alert.
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| AddEarly fler= My Actions My Alariz
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Pathways

# OFFICES > INFORMATION TECHMOLOGY > APP

Early Alert

Student: | Select Student: |

Course or Activity: | /jl
Mature of Concem(s):

[CfEvidence of personal problems (e.g., home, medical)
DHuusing concern (roommate or living situation)
[Cfrregular attendance at class

[ajor or career indecision

[Pther - if so, include in "Additional Comments”
DPruhIem with basic study skills

[Cftudent considering withdrawing

[Cftudent earned D on exam

[CFtudent failed axam

DSu.n:Ienl hasn't turned in course work or work is incomplete
[Ftudent needs to spend more time on this class
[Cptudent turns in poor quality work

[Cpubstance abuse problems

[_Writing deficiency

Submit || Cancel
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There are
many options
for the “Nature
of Concern”.
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# OFFICES > INFORMATION TECHNOLOGY > APPLICATIONS > EARLY ALER

——— It is helpful if you
S complete the
P m— "Addifional
Comments”
o 00 eamesd Yok sorosm i Dl section.

OYes

ONo
Is the student aware of your referral?
OYes

NN

Course or Activity: !
Nature of Concem(s)

ONo
If the student is unaware of the referral, may we use your name?
OYes
ONo

* _.wonal Comments:

V.

Submit I l C:a-u..‘.—l
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Early Alert Administration

Add Early Alert 3 My Actions My Bleris

Student Life

Q| Jessica Herrmeyer

Reporis Pathways

# OFFICES * INFORMATION TECHNOLOGY > APPLICATIONS >

Early Alert

Student: | Select Student: W |

Course or Activity: |

2

Mature of Concemis):
Select Concerm:
Hawe you discussed your concemn with the Student?
)
Mo
I= the student awares of your referral?
OYes
CiNo
If the studant is unaware of the refarral, may we use your name?
CiYes
Mo
Addifional Comments:

Logout

Q

EARLY ALERT

Submit!

Once you have submitted,
the Early Alert Administrator
will receive a notice of your
alert. It will then be
reviewed to determine the
best course of action to
support the student. The
Administrator will assign the
alert to an appropriate
faculty or staff member. The
alert submitter will be
notified via email of any
updates.




,‘?nfocenter

([ WARTBURG COLLEGE |

Home Academics

| | Jessica Hermeyer

# OFFICES * INFORMATION TECHNOLOGY > APPLICATIONS >
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EAFLY ATERT
Early Alert
| Early Alert Administration
i Add Early Alert E Iy Actions My Bleris
Student: | Select Student: S ]
Course or Activity: | /;;l

Mature of Concemi(s):

Select Concerm:

Hawe you discussed your concemn with the Student?
)

Mo

|= the student aware of your referral?

OYes

CiNo

If the studant is unaware of the refarral, may we use your name?
CiYes

Mo

Addifional Comments:

Logout

My Alerts

You can always view
your previously
submitted alerts and
any updates under the
"My Alerts” tab.
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My Actions

Ty —— Wh.en an Early Alert is
TR T T assigned to you by the EA

Student: | Select Student: W | Adminis.l-rg.l‘or/ you Wi”

se e i | P receive an email
e . instfructing you to access
Have you discussed your concern with the Student? . . o

Oves the information via your
[E;I:::;E:L.demJn'arEDf:rl:-.Jrn:—fE'ra"" “My ACTionS” TOb' Plegse
O use the information

If the student is unaware of the referral, may we use your name?

e provided there to follow
ddons Cormerts: up with the student and
provide updates when

# appropriate.

Submit || Caneel




PLEASE DIRECT ANY QUESTIONS TO YOUR EARLY ALERT ADMINISTRATOR

Dr. Quinton Richardson
Academic Success and Retention Coordinator

g.rnchardson@wartburg.edu
(319)352-8410
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